EASTERN OKLAHOMA MEDICAL CENTER 

Position Description

POSITION:  Chief Financial Officer



DATE:  06/2020
DEPARTMENT:  Administration 


________________________________________________________________________________

Position Summary:
Primary responsibility is to manage and optimize financial performance at Eastern Oklahoma Medical Center through operational improvement, cost containment and revenue enhancement at the facility.  This position is expected to be heavily involved in operations.
Position Accountabilities:
1. Provide accurate, timely and consistent financial services, information, evaluation, interpretation and recommendations which properly portray financial performance and facilitate effective decision making and achievement of desired organizational outcomes.

2. Present the EOMC financial report to the EOMC Management Group and to the Board of Trustees on a monthly basis.

3. Perform special financial analysis and prepare associated reports and interpretations upon requires of department managers and at the direction of the CEO of EOMC.

4. Identify opportunities for the re-design or creation of programs and practices within the hospital to improve performance.

5. Manage and participate in the development and implementation of quality assurance standards and practices, monitor conformance with established standards and initiate actions to correct/address problems and issues which may arise.

6. Develop and recommend the operating and capital budget for the entity and, upon approval, manage its implementation.  This includes ongoing analysis of actual expenditures in relation to budget.

7. Recommend the organizational alignment and staffing requirements for the hospital and provide for the ongoing training and development of hospital staff regarding accounting and financial topics.

8. Serve as a consultant, resource and educator to the administrative team, department directors and managers regarding financial affairs and issues related to financial performance.

9. Serve as the Compliance Officer for the organization. 

10.  Serve as the upper level manager to non-clinical departments including but not limited to: Accounting, Admitting, HIM, Patient Financial Services, Materials Management, Human Resources, and Physician Clinics.  

POSITION QUALIFICATIONS: 
	Minimum Education
	Bachelor of Science Degree in accounting, finance or related discipline is required. An MBA and/or CPA preferred.

	Experience:
	7 – 10 years of healthcare financial 

management and operational experience is required with a strong desire and interest in healthcare administration and operations.

	Required Courses/Training 
	Accounting/Finance

	Skills
	A proven track record of outstanding leadership and motivational skills with an ability to effect positive change.

Sensitivity to relations, required communication, and teamwork between corporate and individual entities.

Highest level of honesty and integrity with excellent oral and written communication skills.

An ability to think through processes, identify and prioritize major tasks involved and determine and allocate the resources required.

A high level of drive, energy and intensity; a willingness to work the hours required to effectively do the job.

Flexibility and adaptability; one who understands overall trends is healthcare industry and a tolerance for change and ambiguity.

An action-oriented individual who knows how to achieve results without alienating others in the organization.

Experience in an advanced and competitive managed care market with exposure to capitated contractual agreements.

Knowledge and understanding of information systems and their impact on financial decision operations.

Strong analytical skills with the ability to relay complex financial information and educate individuals outside the financial position.

An ability to educate others concerning the changing healthcare environment.

Strong working knowledge of and cost accounting, operating and capital budgeting, reimbursement, internal audit, financial planning and feasibility, financial modeling, and business plan development and analysis.

	Physical Demands 
	Moderate to prolonged standing, walking, sitting. Moderate to prolonged reading, or computer work.

	Working Conditions:
	Professional office environment.


Health Care Professional Acknowledgement:
I have reviewed my job description and agree to perform all duties mentioned to the best of my ability. I understand my job duties may change as the needs of the department change. I further agree to notify my immediate supervisor, if I am unable to complete any of my job duties in a timely manner.
The employee is expected to adhere to all agency policies and to act as a role model in adherence to agency policies.

The above statements are intended to describe the general nature and level of work being performed.  They are not intended to be construed as an exhaustive list of all responsibilities.

I have read, understood and had the opportunity to ask questions regarding this position description.

___________       ______________________                ______________________

Date                     Employee Signature                          Employee Printed Name
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